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Risk Reduction Program: 
The Risk Reduction Program is operated by the DOC. The goal of the Risk Reduction Program is to identify offenders 
who represent a high risk of violence and sexual recidivism and ensure the system responds appropriately to that risk. 
 
Sex Offender Treatment: 
The goal of sex offender treatment is to provide the offender with the attitudes and behaviors necessary to return to the 
community and to prevent the offender from committing further sex offending behaviors. 
 
SOMP Screening Instrument: 
A screening tool that reviews a sex offender’s risk using several predictive factors for sexual recidivism. Outcome of 
the instrument may be used to support referring the sex offender to the Parole Board to consider withholding the 
offender’s parole. 
 
Violence Risk Appraisal Guide (VRAG): 
Violence Risk Appraisal Guide – is an actuarial measure designed to predict likelihood of violent recidivism. 
 
Violence Risk Appraisal Guide – Revised (VRAG-R): 
Violence Risk Appraisal Guide - Revised is an actuarial measure designed to predict the likelihood of violent 
recidivism. 
 
Violence Risk Evaluation: 
Forensic evaluation report completed on offenders assessed for violence risk by the Risk Reduction Program. 
 
IV. PROCEDURES 
 

1. Authority: 
 

A. The system risk process sets forth objective criteria used to identify offenders that may represent a high risk of 
violence towards others. 

 
B. Any institutional response affecting the custody classification of an offender that is a direct result of system risk 

designation is considered an administrative risk factor. 
 

C. After review of the system risk factors, the risk reduction manager and case manager will determine an offender’s 
system risk level. The case manager will notify designated institutional staff of any changes to the offender’s 
system risk level status. 

 
D. Offenders sentenced in South Dakota that are housed in secure custody outside of South Dakota will be assigned 

a system risk level based upon information available to staff, comprehensive offender management system 
(COMS), and other records. 

 
2. System Risk Information: 

 
A. Applicable assessment information from an offender’s restrictive housing (RH) hearings, offenses in custody 

(disciplinary history), LSI-R, VRAG, VRAG-R, PCL:SV, MnSOST-R, psychosexual evaluation, and the 
violence risk evaluation will be reviewed prior to assigning system risk to an offender.  

1. RH hearing information, offenses in custody committed, LSI-R, VRAG, VRAG-R, PCL: SV, 
MnSOST-R are documented and available in (COMS). 

2. Violence risk evaluations and psychosexual evaluations are available for review on the M-drive in 
the Risk Reduction and STOP folders.  
a. Violence risk evaluations are reports completed by a contracted psychologist and may include 

video evaluations of the offender.  
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3. Any staff member may submit relevant information to the risk reduction manager for review and 
consideration during assignment or review of an offender’s system risk level. 

 
B. An offender’s system risk level will be reviewed and updated as deemed necessary, and when changes occur to 

factors used to assign risk. Changes that prompt review of the offender’s system risk level include, but are not 
limited to the following: 

1. Changes in disciplinary history, including commission of specified violent offenses in custody. This 
is monitored on a regular basis by the risk reduction manager.  

2. Results of violence risk evaluations and results of any additional assessments such as the VRAG, 
VRAG-R or PCL:SV. 

3. Placement into or transfer from RH or special management. RH/special management staff will email 
the risk reduction manager. 
a. Transfer to or from RH must be reviewed within five (5) business days of the transfer occurring. 

4. Assignment of a sex offender risk level or change in sex offender risk level and programming status 
(MnSOST-R).  

5. Behavioral health staff will notify the risk reduction manager in a monthly email of offenders 
assigned a behavioral health code of SMI P4 or SMI P5. Notification is also required when an 
offender’s SMI P4 or SMI P5 behavioral health code is reduced.  

       
C. Confidential information may be used when assigning system risk.  

 
3. System Risk Levels: 

 
A. Offenders will be assigned to one of the following three case management levels based on the system risk 

assessment. 
1. High Risk/Level 3 – Score 30 points or more. 
2. Medium Risk/Level 2 – Score 20-29 points. 
3. Low Risk/Level 1 or below - Score 0-19 points. 

 
B. High Risk/Level 3: 

1. Level 3 system risk offenders will have a high-risk release packet completed for review by designated 
DOC staff (the SOC, deputy secretary of corrections, IG, and associate director of offender services 
will be included on the law enforcement notification) for possible media notification. 
a. The packet will be completed a minimum of forty-five (45) days prior to the offender’s scheduled 

release or discharge date. 
b. If the offender’s system risk level elevates to a level 3 with less than forty-five (45) days 

remaining prior to release, the packet will be completed as soon as possible. 
c. If staff are notified of a level 3 offender’s release, and less than forty-five (45) days remain prior 

to the offender’s set release or discharge date, staff will complete and submit the high-risk release 
packet for review by designated DOC staff within five (5) business days of being notified or 
becoming aware of the release.  

d. The packet will include a summary report describing the type of release (discharge,  suspended 
sentence, presumptive or discretionary parole). 

e. The following information will be included in the packet, if available: 
1) Investigative summary report from COMS.  
2) Psychosexual report from SOMP. 
3) Violence risk assessment from risk reduction office. 
4) Summary of current restrictive housing level. 
5) Behavioral health summary. 

f. All Level 3 offenders will have a law enforcement notification completed. The SOC, deputy 
secretary of corrections, IG, and associate director of offender services will be included on the 
law enforcement notification. 

g. Level 3 offenders released to parole or suspended sentence due to violence risk evaluation scores 
or MnSOST-R level R offenders, or sex offenders who meet withholding criteria, will be placed 
on the Absconder Direct Notification list by the risk reduction manager. 
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h. Level 3 offenders are not eligible for an award of offender earned discharge credits (EDC) for 
employment, but are eligible for programming EDC, as outlined in DOC policy. 

 
C. Medium Risk/Level 2: 

1. All Level 2 system risk offenders will have a law enforcement notification completed by the risk 
reduction manager.  

2.  Level 2 offenders due to violence risk evaluation scores and MnSOST-R scores, who are released to 
parole or suspended sentence, will be placed on the absconder direct notification list by the risk 
reduction manager. 

 
D. Low Risk/Level 1 or below: 

1. Level 1 offenders will be released in accordance with DOC policy and require no notifications.  
 

E. The risk reduction manager will maintain a current list of offenders identified as High Risk/Level 3 or Medium 
Risk/Level 2. The list shall be stored on a central computer drive accessible to staff. 

 
4. Staff Referral Process: 

 
A. Staff may refer offenders to the risk reduction manager for system risk review. Staff referrals will be reviewed 

by the risk reduction manager. The risk reduction manager will consult with staff as necessary.  
 

B. The risk reduction manager will determine if the offender’s risk level should be raised to a Level 2 or Level 3. 
The offender must meet the following criteria: 

1. The condition prompting the staff referral is not captured by the assessment (violent disciplinary act, 
restrictive housing placement, sex offender issues, etc.). 
a. One of the following conditions exist: 

1) A documented incident by the offender conveying a clear and present danger to staff or the 
public. 

2) The offender’s crime is so heinous or high profile, that the release or discharge of the 
offender warrants specific communication to the public to proactively address concerns or 
questions that may be raised about the offender’s release or discharge. 

b. If risk reduction staff determines no elevated risk is present, the offender will maintain their 
system risk level and a case note will be generated noting the same.  

 
C. If it is determined an offender represents an elevated system risk, (documented information involving a history 

of violence which is not scored on the assessment, or the offender presents a clear and present danger to staff or 
the public), the offender will have their system risk level set at Level 2 or Level 3, as determined appropriate by 
the risk reduction manager. 

1. The risk reduction manager will determine the offender’s next system risk review date, if appropriate.  
a. This review date can be set after the offender’s TED if no additional review is necessary. 
b. The risk reduction manager will document the next review date on the system risk assessment in 

COMS. 
2. The risk reduction manager’s decision will be documented in the “Comments” section of the system 

risk assessment, as well as in the Case Note section. 
 

D. If the risk reduction manager does not conclude elevated system risk is present:   
1. The decision will be documented on the system risk assessment in COMS in the “Comments” section, 

as well as a Case Note in the offender’s record. 
2. Once reviewed, the decision is final and no further review is necessary, unless new information is 

discovered that prompts another review or referral of the offender. 
 

5. Law Enforcement Notification: 
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A. The following law enforcement agencies will be notified by the risk reduction manager a minimum of five (5) 
days prior to a Level 2 or 3 offender releasing from a SD DOC facility. If the risk reduction manager is notified 
of a Level 2 or 3 offender’s release date with less than five (5) days prior to the release, the Risk reduction 
manager or designee will complete the law enforcement notification within three (3) business days of becoming 
aware of the release.  

1. Local law enforcement in the city or county at the location of the offender’s release. 
a. Notification is modified if the offender is releasing directly into the custody of another 

jurisdiction to a verified hold.  
2. Local law enforcement in the city and/or county where the offender committed his/her crime.  
3. Local law enforcement in the city and/or county where the offender will be residing following        

release/discharge (receiving jurisdiction if known).  
4. The Fusion Center, which is managed by the SD Department of Public Safety. 

 
B. Notification to law enforcement will consist of a telephone call and/or email to the contact person. Preference of 

the notification method/process for each law enforcement department/office/agency will be maintained by the 
risk reduction manager. 

1. The notification shall include the following information: 
a. The offender’s name. 
b. Crime (s) of conviction. 
c. A brief summary describing why the notification is being sent (explain why the offender is 

considered a high risk release). 
d. If known, the offender’s address upon release/discharge (location/destination of offender upon  

release). 
e. Scheduled release date. 
f. Type of release – discharge, discretionary parole, presumptive parole, or suspended sentence 

release, and 
g. Other information provided upon request by law enforcement. 

2. The risk reduction manager will provide a second notification to all law enforcement agencies 
previously notified of the high-risk release if there are substantial changes to the offender’s release 
plans or changes in the release date. 

3. When directed by the SOC or deputy secretary, the risk reduction manager will contact law 
enforcement of the receiving jurisdiction and request confirmation of the offender’s arrival within 
that jurisdiction. 
a. The offender’s parole agent may be contacted to confirm the arrival of a high-risk offender at 

the receiving jurisdiction if the offender is releasing to parole supervision. 
 

6. Media Advisory: 
 

A. The SOC or designee will determine if a media advisory will be issued notifying the media/public of the 
offender’s release or discharge. The DOC public information officer (PIO) or designee will prepare a media 
advisory in accordance with DOC policy. 

 
7. Pre-Release/Discharge Procedures: 

 
A. Release procedures contained within DOC policy 400-06 – Offender Release Procedure apply to all system risk 

offender releases. Victim notification shall be completed in accordance with DOC policy 500-09 – Adult 
Offender Victim Notification. 

 
B. High Risk/Level 3 and Medium Risk/Level 2 offenders must abide by the pre-approved transportation 

arrangements when releasing to parole supervision.  
1. This includes unit staff confirming the offender: 

a. Picked up by the facility by pre-approved transporters (family, friends). 
b. Boards the bus (commercial bus line or Pennington County transport shuttle). 
c. Picked up by the parole agent for transport, or 



SECTION SUBJECT DOC POLICY Page 6 of 8 
Offender Services  System Risk Level 400-13 Effective: 

04/15/2024 
 

   
 

d. Utilizes other transportation as approved. 
2. Confirmation of transportation and departure information (time of departure) may be required and 

should be documented in COMS as a case note. 
 

C. The risk reduction manager will retain the following records: 
1. High risk packets submitted to the SOC, including revisions, additions, and clarifications received 

following initial packet submission. 
2. Law enforcement notification documentation, including revisions, additions, and clarifications         

received following initial law enforcement notification. 
3. A master list of all High Risk/Level 3 and Medium Risk/Level 2 offender releases and the type of 

notification completed on the offender (law enforcement and/or media). 
4. The absconder direct notification list and case notes documenting the decision to remove offenders 

from the absconder direct notification list. 
 

8. Classification Response: 
 

A. High Risk/Level 3 offenders that have a PCL:SV score of 18 or higher and VRAG score of 14 or higher or a 
VRAG-R score of 19 or higher will maintain at least a medium custody level and are only able to be housed at 
South Dakota State Prison (SDSP) & Jameson Prison (JP). 

 
B. High Risk/Level 3 and Medium Risk/Level 2 offenders are not eligible for minimum custody and cannot be 

placed at a level 2 or 1 facility. They must be placed at a level 3, 4, or 5 facility. 
 

9. Institutional Work Assignments: 
  

A. Offenders meeting one or more of the following criteria shall be identified as high-risk for the purpose of being 
assigned to an institutional work assignment: 

1. Offenders with a System Risk level 3.  
2. Offenders with a System Risk level 3 or level 2 due to disciplinary violations or institutional violence.  
3. Offenders with a System Risk level 3 or 2 score and with a score greater than 13 on the VRAG or a 

score greater than 18 on the VRAG-R assessment. 
4. Offenders with a System Risk Level 3 due to an MnSOST-R level R score.  
5. Offenders who have refused to participate in the Violence Risk Assessment.  
6. Offenders with an “Open Care In Placement (CIP)” designation within COMS, which may be due to  

disciplinary or placement in restrictive housing, special management, investigative purposes, or 
behavioral health issues. 

7. Offenders employed at the time they are moved to an open CIP may remain assigned to the work 
assignment, provided the open CIP is temporary, and the offender has not been terminated from the 
work assignment by the supervisor. 

8. Offenders with an Immigration and Customs Enforcement (ICE) hold. 
 

B. The agency shall use information from the screening required by § 115.41 to inform housing, bed, work, 
education, and program assignments with the goal of keeping separate those offenders at high risk of being 
sexually victimized from those at high risk of being sexually abusive [PREA 115.42]. Each work assignment 
must be assessed at least once per calendar year, or sooner, if the risk elements of the assignment change, i.e., 
changes in tools, supervision, offender access/movement. 

1. All offender work assignments at the institution will be documented within the High-Risk folder 
located on the DOC M-drive and in COMS.  

2. The associate warden or designee is responsible for updating the list of offender work assignments 
and assessment scores assigned to for each offender work assignment, as changes occur. 

3. All newly created offender work assignments must have an assessment completed prior to offenders 
being assigned to the work assignment.  

4. The associate warden will review and approve all final scores assigned to each offender work 
assignment and ensure the annual work assignment assessment process is completed. 
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5. Each offender work assignment will be assigned a risk level, which shall be based on the score 
assigned to the work assignment. The levels of risk scores are as follows: 
a. High Risk- Score 40-46 points. 
b. Medium Risk-Score 22-39 points. 
c. Low Risk-Score 22 points or less. 

 
C. Offenders identified as high-risk may not be assigned to a work assignment assessed/scored as High Risk. High 

Risk offenders may only be assigned to Medium Risk or Low Risk work assignments. 
  

D. Offenders NOT identified as High Risk may be assigned to High Risk, Medium Risk or Low Risk work 
assignments.  

  
E. The risk score assigned to offender work assignments at each institution is located at 

M:\DOC\Incidents\HighRiskJobs. 
  

F. Offenders pending Violence Risk Assessment are not eligible to work institutional High Risk jobs until they can 
be assessed and are not considered High Risk. 

 
10. Withholding of Parole Eligibility: 

 
A. Sex Offenders scoring a system risk level meeting the criteria set forth in DOC policy 1400-01 – Withholding of 

Parole Eligibility for Sex Offenders, and who are identified within the risk criteria on the SOMP Screening 
Instrument, may have their parole eligibility withheld.  

1. Once risk has been confirmed by the withholding parole screening instrument, SOMP staff will notify 
the risk reduction manager and director of Parole the process to withhold parole has been initiated. 
a. The outcome of any hearing scheduled to consider the withholding of the offender’s parole 

eligibility will be noted on the High Risk release packet. 
b. If the offender meets withholding criteria, the offender will be assigned to High Risk/Level 3 

offenders. 
 

11. Management of Absconder Direct Notification List: 
 

A. Process to add offenders to the absconder direct notification list: 
1. Parolees meeting any of the following criteria will be placed on the absconder direct notification list 

by the risk reduction manager: 
a. High Risk/Level 3 and Medium Risk/Level 2 parolees based on Violence Risk Evaluation 

Scores.  
b. High risk/Level 3 and Medium Risk/Level 2  parolees based on MnSOST-R scores. 

2. The risk reduction manager will identify offenders meeting the above criteria. The risk reduction 
manager will verify the offender has been released to the community and will add them to the 
absconder direct notification list. 

3. The risk reduction manager will note the reason the offender was placed on the absconder direct 
notification list and the date the offender was released to the community on parole supervision or to 
suspended sentence. 

4. The absconder direct notification list will be updated and distributed whenever an offender is placed 
on or removed from the list. The list shall be distributed at least weekly by the risk reduction manager 
regardless of any changes made to the list.  

 
B. Process to remove offenders from the absconder direct notification list. 

1. Offenders will have their status on the absconder direct notification list reviewed after twelve (12) 
months in the community. 

2. A review team will determine if the offender still represents a high risk to community safety and 
should remain on the absconder direct notification list. 



SECTION SUBJECT DOC POLICY Page 8 of 8 
Offender Services  System Risk Level 400-13 Effective: 

04/15/2024 
 

   
 

a. Offenders placed on the absconder direct notification list due to a High Risk release media 
notification can only be removed with approval of the SOS or deputy secretary of corrections. 

3. The review team may include the following staff or his/her designee: 
a. Director of  Parole. 
b. Associate director of offender services. 
c. Associate director of field services. 
d. Risk reduction manager. 
e. SOMP program manager. 
f. Regional supervisor. 
g. Parole agent. 

4. The offender must meet the following criteria for the review team to remove an offender from the 
absconder direct notification list:   
a. No High Level Response within twelve (12) months.  
b. No Moderate Level Response within six (6) months.  
c. Offender is compliant with treatment plan (SOMP). 

5. If the review team recommends removal from the list, the risk reduction manager will enter a case 
note into COMS, which shall include the following: 
a. Names of review team members. 
b. Reason offender was placed on the absconder direct notification list. 
c. PDR responses since release. 
d. SOMP compliance (sex offenders only). 
e. Recommendation from review team.  

6. The review team report will be forwarded to SOC and deputy secretary for offenders placed on the 
list due to a High Risk release media notification for removal. 

7. If the decision of the review team is to continue the offender on the absconder direct notification list: 
a. Risk reduction manager will set next review date on the absconder direct notify list.  
b. Risk reduction manager will make a case note detailing review process and reason for leaving 

offender on Current System Risk Level. 
 
V. RESPONSIBILITY  
The director of Prisons is responsible for the annual review and revision of this policy. 
  
VI. AUTHORITY 
A. SDCL § 22-24B-1 Sex crimes determined.  
B. SDCL § 24-15A-32.1 Withholding of parole eligibility of sex offender based upon history, treatment, and 

risk factors. 
 
VII. HISTORY  
April 2024 
December 2021 
June 2020 
May 2018 
October 2017 
October 2016 
October 2014 – New policy 
 
ATTACHMENTS (*Indicates document opens externally)   
1. DOC Policy Implementation / Adjustments 
 

https://sdlegislature.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=22-24B-1
https://sdlegislature.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=24-15A-32.1
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	Immigration and Customs Enforcement (ICE) Holds/Detainers:
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	1. Staff Responsibilities:
	A. Case managers will interview offenders upon admission to determine if the offender has access to their Social Security card, original or certified copy of their birth certificate, and a valid, not expired state driver license or state ID.
	B. Offenders who do not have access to their Social Security card, birth certificate, or certified copy of their birth certificate will complete an application to request these documents with assistance from case management.

	2. Criteria to Determine an Offender’s Authenticity of Identity:
	A. Tasks to be completed by admissions and orientation (A&O) staff include the following:
	B. Tasks to be completed by the intake staff at the time of an offender’s admission include:
	C. If the intake staff identifies an offender is not a U.S. citizen, the following procedures shall be initiated:
	D. Any time an offender’s identity cannot be verified, and the offender is seeking a duplicate Social Security card, case management staff will follow the guidelines prescribed in the Application for a Social Security Card Outside the Provisions of th...

	3. Application for a Birth Certificate (U.S. Citizens):
	A. Intake staff will review all offenders received to determine if the offender has an original or certified copy of their birth certificate, or access to the certificate. The results shall be documented in the Personal Information section (under Book...
	B. Application for South Dakota birth certificates:
	C. Application for non-South Dakota birth record/certificate:

	4. Application and Renewal of a South Dakota State ID or Driver License:
	A. The DOC will be provided a monthly list by the Department of Public Safety (DPS) identifying those offenders and parolees currently issued a South Dakota driver license or State ID. The list is available at M:\DOC\Offenders Driver’s Licensing. All ...
	B. The list shows the status of an offender’s driver license (DL) or state identification card (ID) and whether the offender may renew the DL or ID or request a duplicate through the paper application process. Those who have not met the federal requir...
	C. If the offender does not have a valid DL or ID documented in COMS, the following steps will be taken:
	D. Offenders currently incarcerated for a third or subsequent DWI offense, vehicular battery, vehicular homicide, hit and run with injury, or the equivalent if sentenced outside of South Dakota, are not eligible to apply for a driver license while in ...
	E. Offenders will normally only be approved to apply for or renew a SD class 1 driver license.

	5. Institutional Employment Requirement:
	A. All offenders must have a valid social security number to be paid employment wages by the DOC, Prison Industry Enhancement Certification Program (PIECP), Pheasantland Industries (PI), or public employer.. Offenders with a verified Social Security n...
	B. If an offender reports he/she does not have a valid social security number, or the number is determined to be invalid or cannot be verified, the offender is “volunteer only” and cannot be paid a wage for work performed. The offender may be assigned...
	C. Offenders sentenced under an alias but possessing identification documentation matching their legal name with their Social Security number, may be assigned an institutional job and paid a wage.
	D. If an offender’s name does not match the IRS’s record associated with the Social Security number submitted for the offender, this will be noted on the Alias and Other Identifiers screen in COMS “No Work/Volunteer Only”. This will inform staff the o...
	E. The DOC is required to submit an annual report containing the names and Social Security numbers of all offenders who have earned wages for IRS purposes (form 1099) to the Bureau of Finance and Management (BFM).

	6. Application for a Social Security (SS) Card Outside the Provisions of the MOU:
	A. If an offender’s application for a Social Security card does not fall within the provisions of the MOU, i.e., the offender does not have an assigned Social Security number, is not a U.S citizen, has used different/multiple Social Security numbers i...

	7. Application for a Replacement Social Security Card (U.S. Citizens only):
	A. If an offender does not have direct access to their Social Security card, they may be eligible to apply for a replacement card (see attachment #5 - Replacement SSN Card Application List), provided they meet one or more of the below criteria:
	B. The following offenders may NOT apply for a replacement Social Security card under the terms of the MOU:

	8. Responsibilities of Authorized DOC Officials:
	A. The central records staff will update any changes (additions or terminations) to the Authorized DOC Officials Document (see attachment #3). The completed document will be forwarded to the SOC for final approval and signature and then forwarded to t...
	B. The authorized DOC official is responsible for preparing a Certification of Prison Records form (see attachment #4).
	C. Upon verification and completion of the forms, these will be mailed to the proper Social Security Administration field office:

	9. Receiving of Offender Identification Documents:
	A. All offender identification documents received while the offender is in DOC custody must be kept in a secure location to prevent unauthorized access of such documents.
	B. In the event a Social Security card is received by the DOC that cannot be associated with an offender, or there is no record of an offender by that name completing or submitting an Application for a Social Security Card, the Social Security card mu...
	C. In the event an offender receives a Social Security card that contains incorrect information, the transition case management staff will contact the issuing Social Security Administration office and report the error. If directed, the card will be re...

	10. Identification Documents Release Procedures to Offenders:
	A. Upon release, transition staff will give documents to the offender. If the offender does not get them, the transition staff will send the documents to the supervising agent.
	B. Release to parole, suspended sentence or extension of confinement:


	V. RESPONSIBILITY
	VI. Authority
	A. SDCL §§ 22-16-41, 22-40-8, 24-2-30, 32-12-39, 32-23-4, 32-23-4.6, 32-23-4.7
	B. Memorandum of Understanding Between the Social Security Administration and the South Dakota Department of Corrections (Effective April 2019).
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	Case Records:
	Legal File/Record:
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	1. Collection of Offender Case Records and Legal Files:
	A. Written policy and procedure govern case record management, including at a minimum, the following areas: the establishment, use, and content of offender records; the right to privacy; secure placement and preservation of records; and schedule for r...
	B. The DOC shall maintain files, documentation, and records (a case record) of each offender’s adjustment, rehabilitative progress, medical history, disciplinary conduct, and other facts considered pertinent by the warden. The case record shall contai...
	C. The warden shall direct that a true record of the conduct of each offender be maintained, including all infractions committed by the offender. Offender disciplinary matters are included in offender case records; however, disciplinary matters are no...
	D. The warden shall direct staff to take, make, and preserve photographs,  measurements, descriptions, and records relating to all offenders for the purpose of identifying the offender and to prevent escape or facilitate the recapture of an offender.
	E. The Board corrections specialist, Parole administrative office staff, and/or designee(s) shall generate an adequate case history of each offender that can be accessed by the director when making recommendations to the Board of Pardons and Paroles r...
	F. Electronic offender case records will be developed and stored in COMS/file director in an approved and standardized format.

	2. Maintaining and Safeguarding Offender Records/Files:
	A. Upon transfer or discharge all file content that is not currently scanned or entered into the offender database needs to be uploaded into COMS. Once all information is uploaded into the COMS database, the file can be destroyed.
	B. Each offender’s legal and institutional file will be clearly identifiable and will be safeguarded from unauthorized access or improper use. The security of electronic case records is controlled by the use of an active directory to manage individual...

	3. Pre-Sentence Investigation (PSI):
	A. When an offender is sentenced to the DOC, a copy of the offender’s pre-sentence report received by the DOC will be uploaded into the COMS database as an integrated word processor (IWP) document attached to the legal cases screen. DOC staff and memb...
	B. The report shall contain the offender’s prior criminal record and information about their characteristics, financial condition, circumstances surrounding his/her behavior that may be helpful in providing correctional treatment/programming for the o...
	C. The PSI of any offender convicted of a felony sex crime shall include a psycho-sexual assessment, the offender’s sexual history, an identification of precursor activities to sexual offending; intellectual, adaptive, and academic functioning, social...
	D. The psycho-sexual assessment prepared as part of the report by a court services officer is considered confidential and shall not be released to unauthorized persons without order from the court.
	E. The state’s attorney of the county in which the offender was convicted shall furnish the warden with an official statement of the facts and circumstances constituting the crime for which the offender was convicted, with all information accessible t...

	4. Disposition of Records:
	A. Upon final discharge of an offender from the DOC, the offender’s digital file will be stored in a designated, secure location for five (5) years from the date of final discharge, after which, the files will  be destroyed/deleted.
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	New System:
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	IV PROCEDURES
	1. Overview:
	A. At the time an offender is added to the DOC system in the Comprehensive Offender Management System (COMS), a corrections analyst will perform a comprehensive evaluation of the sentence(s) ordered, by reviewing the judgment of conviction to ensure t...
	B. If there are any discrepancies on the judgment and conviction received by the court, the corrections analyst will contact the courts for clarification. The analyst, until clarification is obtained from the courts, will make no determination of elig...
	C. All judgments of convictions received from the courts will have two (2) separate time computation audits completed. Once these audits are completed notice will be sent to the orientation units.
	D. Upon receipt of an amended or additional judgment of conviction, a corrections analyst will perform a comprehensive evaluation of the offenders’ sentencing records for the current booking to ensure sentences are computed as ordered by the court, ac...
	E. Updates to offender parole or discharge dates will be recalculated as necessary, taking into account applicable law codes, sentence effective dates, earned time granted, decision of parole board, and amended court orders.
	F. In all calculations, compliance with the sentencing court’s orders will be of high consideration. When conflict exists between two statutes, corrections analysts will make every effort to harmonize the conflicting statutes. The sentencing court wil...


	V. RESPONSIBILITY
	VI. Authority
	VII. History
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	400-04 [1.1.E.05] Offender Criminal History (11.01.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Criminal History:
	NCIC III:
	Warrant:

	IV PROCEDURES
	1. NCIC III Access Constraints:
	A. Access to NCIC III records shall be restricted to authorized staff only.
	B. Each staff member considered for access to the NCIC III shall be screened by the DOC. A criminal background check will be conducted on each potential user of the NCIC III a minimum of once every five (5) years.
	C. Each authorized and trained central records staff person with access to the NCIC III, must be issued an individual password to access NCIC III. Passwords must not be shared or given to unauthorized staff. Access to the NCIC IIII shall be restricted...
	D. Information/results obtained from searches submitted to the NCIC III shall be utilized for official purposes only and only disseminated to DOC staff with a legitimate need to know the information. Information/results shall not be disclosed to any u...
	E. Staff will not submit names or make inquires to the NCIC III when off-duty, or for or on behalf of any unapproved person, or for any unauthorized purpose.
	F. An automated log of each user with authorized access to NCIC criminal history results/responses or inquires submitted, shall be kept electronically. Records of NCIC access shall be maintained for a minimum of one (1) year.
	G. All visitors accessing the central records office must be supervised by a central records staff member to ensure no unauthorized person accesses the NCIC III or NCIC records.

	2. Offender NCIC Records:
	A. Authorized and trained DOC central records staff will access the NCIC III to request the results of an offender’s criminal history. Results shall be included in the offender’s comprehensive criminal history. The NCIC will be queried for all new adm...
	B. Unit staff where the offender is housed are responsible for ensuring a warrants check is completed prior to an offender being placed on work release, classification to minimum custody status, discharge, or any other release from custody. A warrants...
	C. Information regarding felony convictions will be recorded in COMS.

	3. Presentence Investigation Report:
	A. DOC central records staff will review and compare an offender’s presentence investigation (PSI), if one was completed, to verify the offender’s criminal history.
	B. Felony convictions will be recorded in COMS.
	C. All official statements of fact and official information provided by the judge or state’s attorney in lieu of a presentence investigation report, shall be kept in the offender’s digital file (see SDCL §23A-27-32 & 23A-27-34).

	4. Criminal History Verification:
	A. A criminal history verification will be completed to document the offender’s felony convictions, parole/probation violations, and any escape or absconding history.
	B. Any prior South Dakota convictions and current convictions in the current booking will automatically be populated in the Criminal History section in COMS. Out-of-state convictions or South Dakota convictions not sentenced to the SD DOC must be ente...


	V. RESPONSIBILITY
	VI. Authority
	VII. History
	ATTACHMENTS


	400-05 [1.3.A.08] Offender Drug Testing, Sanctions, and Treatment (12.15.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Blood Alcohol Content (BAC):
	Chain of Custody:
	Confirmation Test:
	Controlled Substance:
	Controlled Substance Analogue:
	Drug:
	Marijuana:
	Negative Result:
	Positive Result:
	Preliminary Breath Test (PBT):
	Random Testing:
	Specific Urinalysis:

	IV PROCEDURES
	1. Overview:
	A. Offenders in DOC custody and those under supervision of the DOC, shall not take into their body, any substance prohibited or controlled by any law of the State of South Dakota and shall avoid injurious actions, such as intoxication, caused by inges...
	B. A portable breath test (PBT) is sufficient to confirm the presence of alcohol. An offender may be found to have ingested alcohol within their body based solely on the results of a PBT. In addition to, or in place of a PBT, an offender may be requir...
	C. Drug testing kits and materials administered and utilized by DOC staff must be issued and approved by the DOC.
	D. A portion of the offender population will be drug tested each month, as determined by random selection. Offenders will not be tested solely on the basis of sexual orientation, race, color, religion, gender, age, or national origin.

	2. Urinalysis (UA) Testing:
	A. Offenders will not be informed in advance when urine specimen collections are scheduled. Inability or refusal by an offender to provide an adequate urine specimen, as ordered by staff, may be treated as an admission of usage and a positive result.
	B. Offenders housed in a DOC institution are required to produce an adequate urine specimen for a urinalysis test within two (2) hours of being ordered to produce the specimen.
	C. Offenders are responsible for fully disclosing to staff, any prescription, or over-the-counter medications they are taking prior to the test. If a positive result is obtained from an offender who has disclosed they are taking medications, and the o...
	D. Staff collecting a UA specimen from an offender will be of the same gender as the offender and will maintain direct, visual contact of the offender during the entire collection process. Exceptions to the same gender requirement may be made in the c...
	E. Staff must directly observe the offender urinating into the collection container. If staff does not observe the offender urinating into the collection container, the specimen will not be accepted, and the offender will be required to produce anothe...
	F. If the specimen is negative, the specimen will be promptly disposed of in the toilet (may be in the presence of the offender). The container used to collect the sample will be properly disposed of in the trash.
	G. If a specimen is sent to the Public Health Laboratory for confirmation testing, staff will typically request the lab conduct a “Five Panel” drug screen. The “Five Panel” drug screen is designed to detect the presence of marijuana (THC), opiates, co...
	H. All offenders received at a DOC institution  who test positive for cannabinoids (marijuana plants and plant products that contain tetrahydrocannabinol (THC)) within the first forty-five (45) days following admission, will be considered to have a po...
	I. If the result of the urinalysis test is positive, or the offender refuses to provide an adequate sample, or the offender provides a sample which has been altered or is determined not to be legitimate (synthetic urine or urine not from the offender)...
	J. A confirmation test is not required for staff to proceed with disciplinary action, response, and sanctions, or to document the test as a positive result.
	K. Offenders may request a confirmation test of the sample only if the result is positive, and the substance that was detected can be tested. Synthetic marijuana and controlled substance analogues may be excluded from confirmation testing. The results...

	3. Drug Testing:
	A. Drug testing of offenders.

	4. Staff Training:
	A. All DOC staff assigned the duty of obtaining and testing specimens from offenders will receive appropriate training. Staff that has successfully completed training have authority to collect, process, and appropriately dispose of specimens obtained,...

	5. Sanctions and Responses:
	A. Positive results, offender admission of use, disclosure of evidence supporting a finding the offender has used or possessed drugs or alcohol, may result in a sanction and response. Sanctions and responses shall include a range of escalating respons...
	B. Parolee sanctions and responses are defined in DOC policy 1400-05 – Parole Services – Response to Violations.
	C. Juvenile sanctions and responses are defined in DOC policy 1200-17 – Aftercare Supervision and Sanctioning Guidelines.
	D. Offender sanctions and responses (includes those housed in Minimum Centers) may include any of the following (also see SDCL §§ 24-2-9 and 24-15A-4):

	6. Testing Procedures:
	7. Report on Drug Test Results:

	V. RESPONSIBILITY
	VI. Authority
	VII. History
	ATTACHMENTS

	400-06 [1.3.A.18] Offender Release Procedure (01.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	IV. PROCEDURES
	1. Types of Releases:
	A. Each offender shall be under the jurisdiction of the DOC, either in custody or under parole release, or a combination thereof, for the entire term of the offender’s total sentence length.
	B. Offenders are considered released from DOC custody through the following actions:
	C. Offenders may be temporarily released from DOC custody to the custody of another authorized authority.

	2. Expiration of Sentence, Suspended or Commuted Sentence, or Release by Order of the Court:
	A. The DOC shall establish a sentence discharge date for each offender based on the offender’s total sentence length, minus court ordered jail time credit. The total sentence length is the sum of imprisonment time and any suspended time.
	B. Offenders with a scheduled release date that falls on a weekend, will be released the preceding Friday. Offenders scheduled for release on a state or federal holiday will be released the business day preceding the holiday. If the holiday falls on a...
	C. Each month, central records staff will prepare an initial release list for the following month. The list contains the names of offenders scheduled to release for that month. The list will be updated with additions once offender credits are processe...
	D. Central records staff is responsible for the following when preparing the initial release list:
	E. Immediate releases by commuted sentence or by order of the court require central records staff to telephone AND email all necessary information to DOC staff.

	3. Releases to Parole:
	A. On the first of each month, central records staff will prepare a list of offenders with an initial parole release date for that month. Upon completion of the Board of Pardons and Paroles hearings, central records will run an NCIC III warrant check ...
	B. Once a parole release date has been set for the offender and the results of new system compliance or a discretionary parole decision factored in, the TCM will send a parole slip to central records.

	4. Discharges from Supervision:
	A. EDC granted while on supervision are deducted from the parolee’s sentence discharge date.
	B. Each month, central records staff will prepare a discharge from supervision list from the date EDC is applied to the date EDC will be applied the following month.
	C. After EDC are applied the list will be sent out to the parole division. The parole agents will close community bookings for the parolee.
	D. Release information for each offender is available in  COMS.

	5. Release by Order of the U.S. Marshal Service:
	A. When an order is received by DOC staff from the U.S. Marshal Service to release a federal prisoner, the order will be communicated to central records staff.
	B. Central records staff will include the name of the federal prisoner on the notice to release offenders for the applicable date.

	6. DOC Notice to Release Offenders:
	A. The release schedule will be maintained in COMS.
	B. The notice to release offenders list will be completed by central records staff.
	C. The afternoon prior to scheduled release, the central records administrator, or designee, will complete and publish the list.
	D. Designated facility staff will receive updated notices to release.
	E. Releases from DOC facilities:
	F. Prior to releasing an offender, the OIC will confirm the release via telephone call to the central records administrator.
	G. Central records may be contacted between 7:00 AM- 5:00 PM Monday- Friday, excluding state or federal holidays.
	H. All questions regarding release of any offender shall be directed to central records staff.
	I. The original final notice to release offenders form and release list will be maintained by central records staff.
	J. The final notice to release offenders confirming release of the offender must be received by the DOC facility or contract facility prior to releasing the offender.

	7. Transportation, Money, and Clothing at Release:
	A. Qualifying offenders (does not include suspended execution of sentence or suspended imposition of sentence) releasing from a DOC institution or contract facility to discharge, parole, or extension of confinement, may be provided suitable clothing (...
	B. The offender’s account within the offender banking system will be closed upon release to parole, suspended sentence, extension of confinement, or final discharge. The balance of the subaccounts, after credit obligations owed, will be issued to the ...
	C. For offenders releasing to parole supervision, any unsatisfied obligations, including restitution owed, will be included in the offender’s release plan.
	D. Each offender discharging from DOC who owes court-ordered obligations/restitution on the sentence or sentences he/she is discharging, shall have the outstanding amount transferred by the DOC to the administrative financial accountability system.
	E. Offenders discharging with a credit obligation owed to the DOC are responsible for repayment of the obligation amount within six (6) months of discharge. The warden has authority to close accounts with a negative balance as he/she deems appropriate.

	8. Sex Offenders:
	A. Offenders convicted of a sex offense will be informed of their duty to register and community safety zone restrictions.

	9. Offender Identification (ID) Documents and Photo ID:
	A. Reentry staff will determine if the releasing offender has a social security card, birth certificate, driver license, tribal ID, state issued ID, or other official forms of personal identification. All ID documents will be released to the offender....
	B. Each facility will designate a staff person who shall be responsible for ensuring each offender releasing from custody is photographed prior to release.
	C. All releasing offenders must have a current (updated) photo including in their booking summary in COMS.
	D. All offenders must be issued a DOC photo ID at the time of release.

	10. Discharge Certificates:
	A. Offenders discharging from the jurisdiction of the DOC   will receive a Certificate of Discharge (see attachment #1) from the secretary of corrections (SOC) stating all rights withheld in accordance with SDCL § 23A-27-35 are restored.
	B. Central records staff will prepare and issue the discharge certificate.
	C. If an offender is on parole supervision at the time he/she discharges, central records staff will mail the original discharge certificate to the offender at the last known address listed in COMS.
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	400-08 [1.3.C.12] Sex Offender Registration (02.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Juvenile Sex Offender:
	Sex Offender:

	IV. PROCEDURES
	1. Sex Offender Registration Requirements:
	A. Sex offenders must complete an initial sex offender registration (located on the South Dakota Sex Offender Registration website) within three (3) business days of coming into any county to reside, temporarily domicile, attend school classes, or to ...
	B. Sex offenders are required to complete the verification form sent out by the Division of Criminal Investigation (DCI), at least annually, and return the form to DCI within ten (10) calendar days of receipt of the form. Violation is a Class 6 felony...
	C. Any sex offender required to register who is employed, carries on a vocation, or attends postsecondary classes at an institution of higher education or technical institute, shall, within three (3) business days of commencement or termination of suc...
	D. Sex offenders on supervised release are required to update his/her registry every six (6) months in the same manner as the initial registration.
	E. A sex offender on supervised release who moves to a different location or residence address must provide written notification of his/her new location or address to the law enforcement agency with whom he/she last registered, within three (3) busine...
	F. Sex offenders shall report, within three (3) business days, any change in the registration status of a vehicle he/she owns to the chief of police or sheriff. Violation is a Class 1 misdemeanor.

	2. Sex Offender Registration:
	A. During the admission/intake process, DOC staff will complete a NCIC III for each offender received at a DOC facility. The report shall be reviewed to determine if the offender is required to register, consistent with South Dakota state statute.
	B. If it is confirmed by DOC staff that an offender is currently registered with the South Dakota Sex Offender Registry, staff will update the registry as necessary. Note: The sex offender must be present during the update so their fingerprint(s) can ...
	C. If the sex offender is not registered with the South Dakota Sex Offender Registry, adult institution staff or the JCA will complete the required initial registration on the Sex Offender Registration website.

	3. Information Required During Sex Offender Registration:
	A. Registration will include the following information if the sex offender is currently under DOC supervised release (parole, suspended sentence, extension of confinement, juvenile aftercare, or secondary placement programs).
	B. Sex offender registration will include the following information if the offender is currently in the physical custody of the DOC:
	C. At the time of the sex offender’s registration, the registering staff person will collect a DNA sample from the offender and submit the sample to the South Dakota State Forensic Laboratory in accordance with procedures established by the lab, unles...

	4. Annual Verification of Sex Offender Information:
	A. Annual verification is not necessary for sex offenders who are currently in the physical custody of the DOC.
	B. Sex offenders under DOC supervised release (parole, suspended sentence, juvenile aftercare, or secondary placement) are responsible for complying with all requirements of sex offender registration, as required by state and federal law.
	C. Verification forms must be completed, signed by the offender required to register, and returned to the DCI within ten (10) calendar days after the receipt.

	5. Updating Sex Offender Registration Information:
	A. DOC staff will update the Sex Offender Registry if a sex offender currently in the physical custody of the DOC is transferred to a facility in another county, or custody of the offender or juvenile is otherwise transferred to another authority.
	B. DOC staff will update the registration information of a sex offender required to register by notifying the DCI if the offender’s status changes or is transferred to a different address (does not include temporary residence). DOC staff will notify D...
	C. Sex offenders under DOC supervised release (parole, suspended sentence, extension of confinement, or juvenile aftercare) who are required to register, are responsible for updating their registration information, i.e., new address, with DCI.

	6. Sex Offender Re-Registration Requirements:
	A. It is the responsibility of the sex offender to complete the re-registration if he/she is currently under DOC supervised release.
	B. Re-registration for a sex offender under DOC supervised release must take place during the calendar month in which the sex offender was born, and six (6) months following his/her birth month.
	C. Re-registration is not required for a sex offender in the physical custody of the DOC.

	7. Release of Sex Offenders from DOC Custody:
	A. Prior to discharge, parole, work release, or similar temporary unsupervised access to the community, DOC staff will inform a sex offender who is required to register pursuant to SDCL of their duty to register and inform them of the community safety...
	B. DOC staff will require the sex offender to read and sign the Duty to Register form (located on the South Dakota Sex Offender Registry website) acknowledging their duty to register, their understanding of the community safety zone restrictions, and ...
	C. Copies of the completed forms will be forwarded to central records for distribution to the following:
	D. DOC staff will obtain the address where the offender plans to reside upon discharge, release, parole, work release, or similar program outside the facility and shall report the address to the DCI.
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	400-09 [1.4.A.03] Sex Offender Management Program (08.01.2023)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Polygraph:
	P-Scan:
	Sex Offender Accountability Programming:
	Sex Offender Management Program (SOMP) Team:
	Sexual Violence:
	SOMP A&O Psychosexual Screen and/or Psychosexual Reports:
	SOMP Sex Offender Treatment:
	SOMP Treatment Provider:

	IV PROCEDURES
	1. Admissions:
	A. Offenders initially identified as a sex offender shall be referred to SOMP staff.
	B. Sex offenders with a sex offender code of 2, who meet one or more of the following conditions, will be coded as 2N unless additional risk is documented in the SOMP Program Track Screen Report:
	C. Sex offenders serving a life sentence or capital punishment sentence will typically NOT be scheduled for SOMP programming but will receive a sexual offender code of 2Y.

	2. Risk Levels:
	A. The SOMP team will determine the risk level of an offender with a sex offender code of 2Y while the offender is housed in the A&O unit.
	B. The SOMP team will review the offender’s case records and recommend the offender for specific assessments to determine the offender’s risk level. Moderate and high-risk offenders are prioritized and receive the highest level of services. Low risk o...
	C. Offenders with a sex offender code of 2Y will be referred for a pre-release psychosexual assessment approximately two (2) years prior to the offender's programmed or initial discretionary release date. If necessary, the offender’s sex offender code...

	3. STOP Contract:
	A. Offenders assessed as requiring SOMP/STOP programming, are required to sign the STOP A&O  Contract (see attachment #4) prior to transfer from A&O.
	B. Offenders assessed as requiring SOMP Sex Offender Treatment or SOMP Sex Offender Accountability programming, are required to sign the contract prior to beginning programming (see attachment #2 – STOP Contract).
	C. Offenders may be removed/terminated from SOMP Sex Offender Treatment or SOMP Sex Offender Accountability programming for violating conditions of the program contract or program requirements (see attachment #3 Sex Offender Treatment Program Terminat...
	D. Offenders who refuse to sign the contract, refuse required programming, or are terminated from required programming, are considered non-compliant with element #4 of the IPD and are ineligible for work or heroic act earned discharge credit (EDC).
	E. Offenders who refuse SOMP Sex Offender Treatment or SOMP Sex Offender Accountability programming must sign a Program Refusal form (See DOC Policy 1000-03 – Individual Program Directive). If an offender refuses to sign the form, SOMP staff will sign...
	F. Offenders requesting to return to SOMP Sex Offender Treatment or SOMP Sex Offender Accountability programming after refusing programming or being terminated, must wait ninety (90) days before submitting a written request for reentry to SOMP staff, ...

	4. STOP Modules:
	A. STOP program modules are designed to prepare sex offenders for entry into the community-based treatment groups.
	B. Offenders recommended for SOMP Sex Offender Treatment will be offered programming approximately two (2) hours per week for nine to twelve (9-12) months prior to release.
	C. Offenders recommended for SOMP Sex Offender Accountability programming will attend individualized sessions with SOMP staff or SOMP contract staff prior to releasing.
	D. Offenders recommended for Psycho-sexual assessments:

	5. Transitional Release Planning:
	A. The SOMP team will assist offenders with release planning and identifying community treatment provider(s).
	B. Offenders releasing to parole supervision who have been referred for community treatment must be accepted by a community treatment provider before release to supervision. The offender must make contact with the provider within five (5) working days...
	C. Offenders releasing to parole supervision who have been recommended for SOMP/STOP programming and have refused programming or required assessments, or who have been terminated from programming will be assigned to intensive parole supervision. The o...
	D. Offenders assessed as not likely to benefit from group programming will be assigned an individualized supervision plan and placed on intensive parole supervision, to include accountability meetings with the offender’s parole agent and/or treatment ...

	6. Community Sex Offender Treatment and Supervision:
	A. Offenders released to parole supervision may be subject to any of the following while on supervision:
	B. The above shall be applied to help offenders learn to reduce and manage risks of reoffending and aid staff in supervising the offender.
	C. Community Treatment Providers:

	7. Polygraph Testing and Management:
	A. The primary objective of polygraph examinations is to obtain information from the offender, which is necessary for placement recommendations, treatment, risk assessment, community management, parole supervision, and clinical interventions.
	B. The following polygraphs are recognized by SOMP staff.
	C. Polygraph examinations administered to offenders on community supervision provide parole agents and providers an opportunity to establish risk management and treatment objectives, assess offender accountability, and preserve community safety.
	D. Polygraph examinations administered to an offender in the institution allow the SOMP team an opportunity to establish risk management and treatment objectives for the offender.
	E. Polygraph examinations may be required while an offender is on parole to assist treatment providers, parole services staff, and community program staff in determining the offender’s compliance with parole and/or treatment rules and guidelines.
	F. A polygraph examiner is a person who uses a polygraph test to question offenders for the purpose of detecting deception through the administration of offender-specific polygraph exams to offenders.
	G. The results/summary of findings of all polygraph examinations conducted on an offender will be recorded in the SOMP folder located on the M: Drive.
	H. Standardized treatment responses for parole supervision:

	8. SOMP Treatment Providers Standards:
	A.   Standards include:


	V. RESPONSIBILITY
	VI. Authority
	A. SDCL §§ 22-22-1.3, 22-24B-1, 22-24B-1 (1), 24-15A-32.1, 36-30-2
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	400-10 [1.5.A.01] Offender Work Assignments and Pay (04.01.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Institutional Work Assignment:
	State Agency Work Assignment:

	IV. PROCEDURES
	1. Applicability:
	A. The institution maintains a written plan for full-time work and/or program assignments for all offenders in the general population. The plan also provides for employment for offenders with disabilities [ACA 5-ACI-7A-01]. Each offender who is physic...
	B. Offenders are expected to perform all assigned work tasks diligently and conscientiously. Participation in required education courses or programming shall take precedence over participation in institutional work. Offenders who refuse to work, evade...
	C. The institution provides a variety of work assignments that afford offenders an opportunity to learn job skills and develop good work habits and attitudes that they can apply to jobs after they are released [ACA 5-ACI-7A-03].
	D. The DOC may expend any money appropriated by the Legislature for maintenance, repair, remodeling, modernization, and replacement projects using offender labor, as deemed appropriate and feasible by the Secretary. Offenders assigned institutional wo...
	E. Offenders assigned to any DOC work program outlined in this policy will be under the supervision of staff trained in the supervision of offenders and who are familiar with the requirements of DOC policy. Offenders will have sufficient knowledge, sk...
	F. All institutional work, industry, and vocational education programs meet minimum applicable federal, state, or local work, health, and safety standards [ACA 5-ACI-7A-07 (M)]. Offender work assignments shall adhere to applicable health and safety re...
	G. Offenders are expected to perform work assignments in a safe manner, consistent with training and staff directives. Offenders will appropriately utilize safety equipment provided, as directed by the supervisor. In the event of any work-related inju...
	H. No offender has an implied right or expectation to work in any particular job or assignment. Offenders are subject to transfer to another job or removal from any job assignment at the discretion of the employer, supervisor, or warden. Offenders hav...
	I. For the purpose of this policy, offenders with disabilities, who, with or without reasonable accommodation for their disability, can perform the essential functions of the work assignment, may be assigned to work assignments.
	J. No offender may be discriminated against on the basis of race, gender, sexual orientation, national origin, disability, religion, or other protected status. The DOC shall make reasonable accommodations for offenders with a disability who have been ...

	2. Wages:
	A. The warden may authorize monetary compensation for offenders assigned to institutional work performed in accordance with SDCL. The Secretary of Corrections shall set the pay for offenders assigned to Pheasantland Industries and other state agencies.
	B. Written policy, procedure, and practice require that offenders are compensated for work performed [ACA 5-ACI-7A-13].
	C. All Pheasantland Industries workers are subject to a reduced rate of pay if transferring to a different shop at the discretion of the Pheasantland Industries Manager.
	D. Pheasantland Industries workers who transfer from one facility to another due to a change in classification (non-disciplinary) who are selected to continue as a Pheasantland Industries worker will retain their latest rate of pay earned at their pri...
	E. Offender wages are subject to approved deductions. Offenders assigned to any DOC work program outlined in this policy are not “employees” covered by the federal Fair Labor Standards Act and are not entitled to federal minimum wage or prevailing wages.
	F. Offenders may be required to complete assigned tasks “chores” that serve a legitimate institutional need or interest, with or without compensation. Such tasks include “general housekeeping” type duties.
	G. Offenders participating in the institutional work program may be assigned industrial, agricultural, maintenance and service jobs within the institution.
	H. Offenders assigned to any of the work programs outlined in this policy may only be compensated for actual time worked. Offenders will not receive paid vacation, holiday, or sick leave and are not entitled to reimbursement for lost wages, regardless...
	I. Offender access to wages earned is subject to the procedures established in DOC policy.
	J. Offenders may be required to work without compensation to satisfy disciplinary sanctions issued as result of committing an offense in custody).

	3. Identification and Eligibility to Receive Pay:
	A. All offenders assigned to work must have a valid Social Security number that has been verified through the Social Security Number Verification System (SSNVS) process.
	B. If an offender does not have a Social Security number (foreign born and here illegally or has never applied for a Social Security number), or the offender’s Social Security number cannot be matched with the SSNVS, the offender is not eligible to re...
	C. Offenders sentenced under an alias but having identification documentation matching their name on their Social Security card, who have been verified through the SSNVS, may be assigned a job, and paid a wage. Staff will utilize the offender’s crimin...
	D. The DOC is required to submit an annual report containing the names and Social Security numbers of all offenders earning a wage from institutional work assignments for Internal Revenue Service (IRS) purposes (form 1099) to the SD Bureau of Finance ...
	E. Staff should assist offenders who do not have access to their Social Security card, in applying for a duplicate card through the offender identification process. Offenders who do not have a Social Security number may be eligible to apply for a numb...


	V. RESPONSIBILITY
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	400-11 [1.5.B.01] Offender Classification (01.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Close Custody:
	Custody Level:
	Level I Facility:
	Level II Facility:
	Level III Facility:
	Level IV Facility:
	Level V Facility:
	Medium Custody:
	Minimum Custody (Gate Pass Eligible):
	Minimum-R Custody:
	Security Perimeter:
	Violent Offender:

	IV. PROCEDURES
	1. Authority:
	A. The South Dakota DOC Offender Classification policy is solely a guide for staff.
	B. No offender has an implied right or expectation to be housed in any particular facility, to participate in any specific program or to receive any specific service. Offenders are subject to transfer from any one facility, program, or service at the ...
	C. Neither this policy nor its application may be the basis for establishing a constitutionally protected liberty, property, or due process interest.

	2. Classification Staff:
	A. Case managers and senior case managers.

	3. Classification:
	A. Each offender in the custody of the DOC shall be assigned/classified to a custody level. The DOC uses a system of custodial control composed of four (4) separate custody levels. Offenders will be assigned to a custody level that is the least restri...
	B. An offender’s custody level/classification may affect his/her housing, employment, transport, programming, etc.
	C. Offenders housed in contract facilities or out of state through the Interstate Compact program are classified by SD DOC staff. Each offender shall be assigned to a staff member who is responsible for gathering and reviewing information related to t...
	D. Classification decisions placing an offender on minimum custody require a complete audit/review by designated classification staff.

	4. Information:
	A. Applicable information/documentation, including history and needs, medical, behavioral health, chemical dependency, education, LSI-R score, Risk Reduction programming, Sex Offender Management Programming (SOMP) needs, and criminal history will be g...
	B. Any staff member may submit information to classification staff to assist in determining an offender’s classification.
	C. Classification staff may consider reliable confidential information only. Confidential information considered may be made available to the offender; however, the source of the confidential information will not be disclosed if disclosure may subject...

	5. DOC Juvenile System Information:
	A. Admissions and orientation (A&O) unit staff will complete a name search in the Juvenile COMS system for each new admission offender received.

	6. Pending Felony Charges/Holds and Active Felony Warrants:
	A. Central Records staff will conduct a warrant check through NCIC III during the initial classification of an offender. Staff will review the results to determine if an offender has any active felony warrants, official felony holds or detainers appli...
	B. Case management staff will ensure a NCIC III is completed when an offender is identified for classification to minimum custody status.

	7. Classification Review/Meeting:
	A. At initial classification, each offender is assigned to a staff member to ensure supervision and personal contact; a unit management team may perform this function [ACA 5-ACI-5B-05]. The case manager shall be responsible for ensuring the offender r...
	B. All offenders, with the exception of those housed at contract facilities, out-of-state correctional facilities, and those precluded because of security risks, shall have an opportunity to attend the classification review and to be advised by the ca...
	C. Offenders housed in contract facilities or outside of the state will generally not attend the classification review and shall have their classification determined by classification staff in absentia. The offender will be provided written notice of ...
	D. Offenders who cannot or choose not to attend their classification review will be notified in writing of their classification by staff within five (5) business days of their classification being determined.
	E. Changes in placement factors, separate from risk, typically do not require a review with the offender.

	8. Classification Actions:
	A. Classification staff will recommend housing placement based on an offender’s classification. Staff will set the date for the offender’s next classification review, as applicable.
	B. An earlier than scheduled classification review may be completed by classification staff if changes occur with any of the criteria considered during the offender’s classification, including the following:
	C. Each offender will have a classification review at least annually.
	D. Increases to an offender’s custody level require action from classification staff, i.e., review of the offender’s current level. Example: Offenders will not automatically be placed in a higher level after committing a major offense in custody.

	9. Classification Approval:
	A. Classification staff have authority to assign close, medium, or minimum restricted custody status to an offender.
	B. Any classification decision that classifies an offender as minimum custody, must be approved by the associate director of offender services or designee.
	C. Classification decisions that include separation requirements, consistent with the offender’s risk; or decisions that place an offender on monitoring status, must be approved by the warden, associate warden, and associate director of offender servi...
	D. Classification decisions using additional risk information, mitigating risk information, separation requirements for placement at a facility inconsistent with the offender’s risk, placement on the basis of administrative decision, or placement inco...

	10. Classification Decisions and Appeals:
	A. Classification action requiring additional review does not become effective until the classification action has been reviewed and approved by the designated staff with authority to approve the classification. The offender’s approved classification ...
	B. Written policy, procedure, and practice specify the conditions under which an offender can initiate a review of progress and program status [ACA 5-ACI-5B-09]. Offenders may appeal classification actions or decisions that affect the offender which a...
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	400-12 [1.5.B.02] Offender Interstate Compact - Institutions (01.01.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	Interstate Compact for Adult Offender Supervision:
	Receiving State:
	Sending State:

	IV. PROCEDURES
	1. Overview:
	A. No offender has any  implied right or expectation to be housed in any particular facility, to participate in any specific program, or receive any specific service. Offenders are subject to transfer from a facility, program, or service at the discre...
	B. The DOC may transfer any offender from any institution under its control to another state or federal government for like institutional care and custody even if the transfer was not requested by the offender.
	C. This policy does not apply to interstate compact transfers of parolees. Parole is included as a unit affected by this policy to address the conduct of parole hearings for South Dakota offenders housed in other jurisdictions through an offender inte...

	2. Offender Requests to Transfer:
	A. Offenders requesting transfer to another correctional system must submit an Interstate Compact Request form (see attachment #1) to their unit staff.
	B. Upon receipt of the request, the associate director of offender services or designee will enter a disposition.
	C. The director of Prisons or designee will brief the SOC whenever there is a decision to pursue an involuntary interstate compact transfer for a South Dakota offender.

	3. Denied or Open/Active Requests:
	A. If the request for transfer to the receiving state is denied, the offender may reapply for a transfer to that state, or another state, one (1) year from the date the request was denied.
	B. If the request is filed, staff will maintain the request on active/open status for future reference, should the circumstances change contributing to the decision; e.g., a change in trade balance with other states.
	C. Offenders with an active/open request to transfer to a specific receiving state may not reapply for transfer to  that same state while the request is active/open. The offender must notify the associate director of offender services in writing if th...
	D. Duplicate requests submitted by an offender will be disposed of without a response.

	4. Process for Approved Applications:
	A. Unit staff will have the offender sign an Application for Transfer Pursuant to the Interstate Corrections Compact form (see attachment #3).
	B. The associate director of offender services or designee will initiate the Transfer Behavioral Health Care Summary and Interstate Compact Transfer Clinical Care Summary (see attachments #4 & #5), which clinical services staff will complete and retur...
	C. Upon acceptance by the receiving state, the associate director of offender services, or designee, will make the necessary arrangements to transfer the offender. If the offender requested the transfer, he/she may be responsible for all or part of th...
	D. The associate director of offender services or designee will send copies of the following information to the compact administrator for the prospective receiving system/state:

	5. Requests to Transfer to the South Dakota DOC:
	A. All requests to transfer to the South Dakota DOC received from an offender housed in another state DOC, must be reviewed and approved by the director of Prisons. If approved by the director, the request will be forwarded to the respective warden fo...
	B. If the application is approved, the associate director of offender services or designee will contact the sending state and coordinate the transfer.
	C. If the application is denied, the associate director of offender services or designee will notify the sending state.
	D. The associate director of offender services or designee will be responsible for maintaining an accurate record of the trade balance with all contracted states.
	E. The associate director of offender services or designee will notify the director of Prisons, SOC and the applicable warden of all finalized transfers to or from another correctional system on a monthly basis.

	6. Parole Hearings for South Dakota Offenders:
	A. Parole hearings for SD offenders transferred to another state will be conducted telephonically or electronically.
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	400-13 [1.5.B.03] System Risk Level (04.15.2024)
	I. POLICY
	II. PURPOSE
	III. DEFINITIONS
	High Risk of Violence Offender:
	Minnesota Sex Offender Screening Tool – Revised (MnSOST-R):
	Personality Assessment Inventory (PAI):
	Psychopathy Checklist – Screening Version PCL:SV:
	Psychosexual Assessment:
	Risk Reduction Program:
	Sex Offender Treatment:
	SOMP Screening Instrument:
	Violence Risk Appraisal Guide (VRAG):
	Violence Risk Appraisal Guide – Revised (VRAG-R):
	Violence Risk Evaluation:

	IV. PROCEDURES
	1. Authority:
	A. The system risk process sets forth objective criteria used to identify offenders that may represent a high risk of violence towards others.
	B. Any institutional response affecting the custody classification of an offender that is a direct result of system risk designation is considered an administrative risk factor.
	C. After review of the system risk factors, the risk reduction manager and case manager will determine an offender’s system risk level. The case manager will notify designated institutional staff of any changes to the offender’s system risk level status.
	D. Offenders sentenced in South Dakota that are housed in secure custody outside of South Dakota will be assigned a system risk level based upon information available to staff, comprehensive offender management system (COMS), and other records.

	2. System Risk Information:
	A. Applicable assessment information from an offender’s restrictive housing (RH) hearings, offenses in custody (disciplinary history), LSI-R, VRAG, VRAG-R, PCL:SV, MnSOST-R, psychosexual evaluation, and the violence risk evaluation will be reviewed pr...
	B. An offender’s system risk level will be reviewed and updated as deemed necessary, and when changes occur to factors used to assign risk. Changes that prompt review of the offender’s system risk level include, but are not limited to the following:
	C. Confidential information may be used when assigning system risk.

	3. System Risk Levels:
	A. Offenders will be assigned to one of the following three case management levels based on the system risk assessment.
	B. High Risk/Level 3:
	C. Medium Risk/Level 2:
	D. Low Risk/Level 1 or below:
	E. The risk reduction manager will maintain a current list of offenders identified as High Risk/Level 3 or Medium Risk/Level 2. The list shall be stored on a central computer drive accessible to staff.

	4. Staff Referral Process:
	A. Staff may refer offenders to the risk reduction manager for system risk review. Staff referrals will be reviewed by the risk reduction manager. The risk reduction manager will consult with staff as necessary.
	B. The risk reduction manager will determine if the offender’s risk level should be raised to a Level 2 or Level 3. The offender must meet the following criteria:
	C. If it is determined an offender represents an elevated system risk, (documented information involving a history of violence which is not scored on the assessment, or the offender presents a clear and present danger to staff or the public), the offe...
	D. If the risk reduction manager does not conclude elevated system risk is present:

	5. Law Enforcement Notification:
	A. The following law enforcement agencies will be notified by the risk reduction manager a minimum of five (5) days prior to a Level 2 or 3 offender releasing from a SD DOC facility. If the risk reduction manager is notified of a Level 2 or 3 offender...
	B. Notification to law enforcement will consist of a telephone call and/or email to the contact person. Preference of the notification method/process for each law enforcement department/office/agency will be maintained by the risk reduction manager.

	6. Media Advisory:
	A. The SOC or designee will determine if a media advisory will be issued notifying the media/public of the offender’s release or discharge. The DOC public information officer (PIO) or designee will prepare a media advisory in accordance with DOC policy.

	7. Pre-Release/Discharge Procedures:
	A. Release procedures contained within DOC policy 400-06 – Offender Release Procedure apply to all system risk offender releases. Victim notification shall be completed in accordance with DOC policy 500-09 – Adult Offender Victim Notification.
	B. High Risk/Level 3 and Medium Risk/Level 2 offenders must abide by the pre-approved transportation arrangements when releasing to parole supervision.
	C. The risk reduction manager will retain the following records:

	8. Classification Response:
	A. High Risk/Level 3 offenders that have a PCL:SV score of 18 or higher and VRAG score of 14 or higher or a VRAG-R score of 19 or higher will maintain at least a medium custody level and are only able to be housed at South Dakota State Prison (SDSP) &...
	B. High Risk/Level 3 and Medium Risk/Level 2 offenders are not eligible for minimum custody and cannot be placed at a level 2 or 1 facility. They must be placed at a level 3, 4, or 5 facility.

	9. Institutional Work Assignments:
	A. Offenders meeting one or more of the following criteria shall be identified as high-risk for the purpose of being assigned to an institutional work assignment:
	B. The agency shall use information from the screening required by § 115.41 to inform housing, bed, work, education, and program assignments with the goal of keeping separate those offenders at high risk of being sexually victimized from those at high...
	C. Offenders identified as high-risk may not be assigned to a work assignment assessed/scored as High Risk. High Risk offenders may only be assigned to Medium Risk or Low Risk work assignments.
	D. Offenders NOT identified as High Risk may be assigned to High Risk, Medium Risk or Low Risk work assignments.
	E. The risk score assigned to offender work assignments at each institution is located at M:\DOC\Incidents\HighRiskJobs.
	F. Offenders pending Violence Risk Assessment are not eligible to work institutional High Risk jobs until they can be assessed and are not considered High Risk.

	10. Withholding of Parole Eligibility:
	A. Sex Offenders scoring a system risk level meeting the criteria set forth in DOC policy 1400-01 – Withholding of Parole Eligibility for Sex Offenders, and who are identified within the risk criteria on the SOMP Screening Instrument, may have their p...

	11. Management of Absconder Direct Notification List:
	A. Process to add offenders to the absconder direct notification list:
	B. Process to remove offenders from the absconder direct notification list.
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	A. SDCL § 22-24B-1 Sex crimes determined.
	B. SDCL § 24-15A-32.1 Withholding of parole eligibility of sex offender based upon history, treatment, and risk factors.
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